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Roles
1. Project management Unit
2. Sanctioning Authority
3. Controlling Officer
4. DDO Office
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About Fund Management Module

PresentPost Budget Scenario for Release of Budget and 

Allotments

As of now afterbudgetpreparation,Departmentof Finance,GOJ

releasesfundsto variousdepartments. Departmentsin turn release

the receivedfunds to various Drawing and DisbursingOfficers

under different Treasurieswith a copy to concernedTreasury.

DDO presentsthe receivedallotment letter to their respective

Treasuryfor feeding the fund allotment which is further being

authenticatedby TreasuryOfficer for its drawl by the concerned

DDO.

3Kuber TM Fund Management SystemV1.0

Kuber TM Fund Management System

!ōƻǳǘ CǳƴŘ aŀƴŀƎŜƳŜƴǘ aƻŘǳƭŜΧ

Implication of the existingSystemïThe allotmentletter may

be forged causing wrongful drawl of funds. The existing

system cannot check the excess release of funds by a

departmentto DDO.

Procedure  adopted ï

(a) User Management ïThe System will be role based and the 

Hierarchy will be defined as below:
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A System Admin will be created by NIC which will

maintainedby NIC. Usingthis SystemAdmin of NIC, a Super

UserId for Deptof Finance(PMU) will becreatedwho when

logs on for the first time will be forced to changethe default

passwordgivenby NIC andupdatetherelevantdetails.
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PMU hasto add the detailsof the department(Demand_no)

wise administratorwho in turn will create the Controlling

Office for releaseof allotmentsand tag the list of Budget

Subheads,who will be disbursingthe allotmentto individual

DDOs acrossthe State. Once the details of departmentare

added,a user id for that departmentwith a default password

getscreated. A letter mentioningthe list of Subheadstagged,

user Id and password has to be generatedand sent to

concerneddepartmentwho hadraisedtherequest.
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About Fund Management Module ContinuedΧ

The controlling office under a department has to be
horizontal which can be identified at Sub-Head
(Scheme) level .

User Departmentwhen tries to log on using the User Id

providedto themby Deptof Finance,will beforcedto change

the defaultpasswordon first log on andupdatethe detailsas

addedby Departmentof Financeif required. On successfulre-

login by controlling office, the office will be ableto view the

list of budgetheadsastaggedby departmentadminandupdate

the total funds unit wise as available against a particular

BudgetHeadaspersanctionedbudget.
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Oncethe total budgetagainsta headis updated,its further re-

allocationof fundsamongtheDDOsof Stateof Jharkhandcan

be done treasury wise by the controlling office. While

distributing the funds amongthe DDOs a unique allotment

accessno getsgenerated. A letter displayingthe list of funds

distributedamongthe DDOs Treasurywise with allotment

accessno canbe generatedin threecopies. Onecopy canbe

keptasa office copyandremainingbesentto TreasuryOfficer

andconcernedDDO for reference.
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(b) Business Logic:

Once the concernedcontrolling office under a department

receivesthe letter from Departmentfor using the allocated

funds as per Budget in the current Financial Year, the

departmenthasto log on to theinterfaceusingtheUserId and

passwordprovidedto them,wherethesaiduserwill be forced

to updatetheDepartmentdetails.
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(b) Business Logic Continued.. :

The Assistantwill be able to view the list of authenticated

budget Heads against which the budget amount is to be

updated as per passedbudget for distribution among the

Drawing and Disbursingofficers Treasurywise through the

State. After eachentry an allotment accessnumber will be

generatedfor eachfund enteredagainsta DDO which will be

used at Treasury level for fetching the entered fund.

Departmentwill generatea hard copy of list of distributed

fundsDDO WiseTreasurywise. Theselettershasto besentto

Treasuryelectronicallyaswell asby otherarrangements.
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On receiptof allotmentletterby DDO, theDDO will approach

Treasuryfor using the releasedallotmentby department. The

Treasuryassistantwill fetch the releasedallotmentusing the

allotment accessnumber for its further authenticationby

TreasuryOfficer. Once the TreasuryOfficer verifies it, the

allotmentis finally readyfor usage. Evenit canbefurthersub-

allotted at Treasury Level but a fresh allotment without

allotment accessnumber cannotbeaddedatTreasuryLevel.

The distributionof allotmentsamongthe DDOs will be done

in such a mannerthat the sum total of thesefunds will not

exceedtheenteredtotalbudget.
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DDO receives the intimation of release of
allotment through a letter (by Post or by Fax
from their Controlling officer)

DDOpresents the allotment letter
in Treasury for processingof Bill .

Treasury receives the copy of
Sanction/Allotment Letter sent by
the Controlling Officerof Budget

DepartmentalSecretaryreleases
Sanction/allotment to Budget
ControllingOfficerof Department

Onlinepreparationof Budget

Treasury rejects the request as it
waits for its copy to be received in
Treasury

Start FlowDiagramof ExistingSystem

Controlling Officer of Budget releasesthe
allotment to field DDOs and Treasury
Officer

Treasury Assistant enters the allotment,
TO verifies the details basedon Treasury
copybeforeprocessingof Bill .
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Super user(SanctioningAuthority) adds the details of the Controlling Office and
createsuser Id of Controlling officer asdesired and tagsthe list of Budgetheadsas
requested and issues sanction/Allotment letter against Budgetary provision to
Controlling Officer.

The Controlling Officer allots the Fund to the Field DDOsagainst the released
Amount from sanctioning authority unit wise basedon allotment releaseNo.
C.O GeneratesAllotment Letter with Allotment accessCodesto be used by
TreasuryOfficer for fetching the allotment details of DDO.

Treasury fetches the fund
using Allotment access
number, verifies releasesit for
bill processing.

Super user of Demand No can
optionally create Major Head wise
& PlanwiseSupperUserId

PMU creates and Manages
separate Super- user Id for
Sanctioning authority of each
DemandNo(01 to 60)

Major Head wise &
Plan wise Supper
UserId

DDO can also Sub-allot the
received funds to their dependent
DDO.

Start FlowDiagramof NewSystem
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Home Page for Log in  (All Roles)
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Enter User Id

Enter 
Password

Security Code  
Code as shown 
in hazy Picture

Click on Enter
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After Entering   details 
click on Enter Button

V1.0

Home Page for Log in  (Role - Sanctioning Authority)
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Menu of Sanctioning Authority 
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What to do System Management Reports & 
Download

Tools

ü IssueSanction 
Letter to AG 
Office

ü IssueAllotment 
Order to 
Controlling 
Office

üCreate Plan Type /  Major        
Code Wise  Sanctioning   
Authority 

üCreate Controlling Office 
(Attached 
Offices/Autonomous 
Societies / Directorate / 
Sections & Tag Sub Codes)

üCreate User for Controlling 
Office (Attached Offices/ 
Autonomous Societies/ 
Directorate/Section)

üView Budget Entry

üDownload Excel 
Utility For Allotment

üDownload Richa
Font (Hindi Font)

üDownload Kruti Dev 
(Hindi Font)

üDesign 
Allotment  
Letter

üDesign 
Sanction Letter

V1.0
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Issue Sanction Letter to AG Office
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Create Sanction 
Order

View Previous 
Sanction Order

Click Here for Edit 
Sanction Letter
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Edit Issue Sanction Letter to AG Office
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Here we can Update, 
Design and Print 
Sanction Letter
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Issue all Sanction Latter to AG Office
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Click Here we 
can Design 
Sanction Latter

Create Sanction 
Order

View Previous 
Sanction Order

Edit and Print 
option

Delete option
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Design Sanction Order Letter
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Here we can 
Design Sanction 
Letter
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Choose Particular AG Sanction Number
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Choose a AG 
Sanction No from 
Dropdown

Previous Sanction 
Order
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We can view a Particular Issued AG Sanction Order
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Click on Create 
Sanction Order
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Creation of AG Sanction Order  Plan Wise
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Choose  Plan Type

Manage Allotment 
Order State Plan Type

Manage Allotment 
Order CSPS Type

Manage Allotment 
Order CPS Type

Kuber TM Fund Management System

Entry Screen for generation of any Plan Type AG Sanction Order
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After Fill All details  
click for Proceed for 
Sanction order
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Issuing Allotment Order to Controlling Office
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Click here for 
Create 
Allotment Order View Previous  

Allotment 
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Create Allotment Letter
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Click Manage 
Allotment Order Non 
Plan Type

Manage Allotment 
Order State Plan Type

Manage Allotment 
Order CSPS Type

Manage Allotment 
Order CPS Type

V1.0
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Non Plan Type Manage Allotment Order

27Kuber TM Fund Management System

Enter All  Details 
Correctly

Click Here for 
Proceed  Unit wise 

Allotment

V1.0
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After Feeling All records Click on Proceed Button
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Click On Proceed 
for unit wise 
Allotment
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After Click Proceed For Allotment 
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Click On Ok
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After Click Ok button a Allotment Number will Shown
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State-Plan type Manage Allotment Order

31Kuber TM Fund Management System

Here we  will do same 
thing which are used in 
Non-Plan Type
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CSPS-Plan type Manage Allotment Order
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Here we  will do same 
thing which are used in 
State-Plan Type
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CPS-Plan type Manage Allotment Order
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Here we  will do same 
thing which are used in 
CSPS-Plan Type
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Go to Slide Menu and Again Choose Issue Allotment Order to Controlling Office
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Again Choose 
Allotment Order to 
Controlling Office
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View Previous Allotments
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Click on View 
Previous Allotment
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Here we can view total Allotment Order
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Here we can Edit,Delete,Print, 
Design Letter & Print Design 
Letter

We can view Allotment 
Order through major 
Code  and Allotment No
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Choose Edit Option
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Click On Edit we can 
change some records

V1.0

Kuber TM Fund Management System

Choose Delete Option
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Click On Delete we 
can Remove some 
records

If we click on Ok 
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After click ok button Specified Allotment No will be Deleted
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When We Click on First Print Button

40Kuber TM Fund Management System

Click on first Print 
button
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After Click on First Print Button This PDF File will be shown
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Design Letter Button
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Click on Design 
Allotment Letter 
Button
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Design Allotment Letter
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Through Major Code We can see Its details
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Now we can View a particular Allotment Order Through a particular Major Code
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System Management

V1.0 46Kuber TM Fund Management System

Click on Create 
plan/Major Code 
Wise Sanctioning 
Authority
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Create Plan Type/Major Code Wise Sanction Authority
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Add Plan & Major 
Code wise Sanction 
Authority
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Plan & Major Code Wise Sanction Authority
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Choose 4 
Digits Major 
Code

Click on Save 
Button
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Create Controlling Office(Attached Offices/Autonomous/Societies/Directorate 

& Section & Tag Sub Codes)
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From Sliding Menu 
click on System 
Management then 
Create Controlling 
Office
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Controlling Office & Sub Codes Tagging
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Add Controlling 
Office & Sub Code 
tagging
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Controlling Office & Sub Code Tagging
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These are System 
Generated Code

Click on 
Save Button
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Create User for Controlling Office (Attached Offices/ Autonomous Societies/ 

Directorate Sections)
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From Sliding Menu 
click on System 
Management then 
Create User For 
Controlling Office
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User For Controlling Office
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Add User For  
Controlling Office
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Add User For Controlling Office
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After Feeling All 
correct Information 
Data  Saved 
Successfully

V1.0
















































































