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1. Project management Unit
2. Sanctioning Authority
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4. DDO Office
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About Fund Management Module

PresentPost Budget Scenario for Release of Budget and
Allotments

As of now after budgetpreparationDepartmenof Finance,GOJ

releasesundsto variousdepartmentsDepartmentsn turnrelease
the receivedfunds to various Drawing and Disbursing Officers

under different Treasurieswith a copy to concernedTreasury

DDO presentsthe receivedallotment letter to their respective
Treasuryfor feedingthe fund allotmentwhich is further being

authenticatedy TreasuryOfficer for its drawl by the concerned
DDO.
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Implication of the existing Systemi The allotmentletter may
be forged causing wrongful drawl of funds The existing
system cannot check the excessrelease of funds by a
departmento DDO.

Procedure adoptéd

(a) User ManagemeintThe System will be role based and the
Hierarchy will be defined as below:
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A System Admin will be created by NIC which will
maintainedby NIC. Usingthis SystemAdmin of NIC, a Super
Userld for Deptof Finance(PMU) will be createdwho when
logs on for the first time will be forcedto changethe default
passwordjivenby NIC andupdatetherelevantdetails
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PMU hasto add the details of the department{Demand_no)
wise administratorwho in turn will createthe Controlling

Office for releaseof allotmentsand tag the list of Budget
Subheadswho will be disbursingthe allotmentto individual

DDOs acrossthe State Once the details of departmentare
added,a userid for that departmentwith a default password
getscreated A letter mentioningthe list of Subheadsagged,
user Id and password has to be generatedand sent to

concernedlepartmentho hadraisedtherequest
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About Fund Management Module Continuéd

The controlling office under a department has to be
horizontal which can be identified at Sub-Head
(Scheme) level.

User Departmentwhen tries to log on using the User Id

providedto themby Deptof Financewill beforcedto change
the default passwordon first log on and updatethe detailsas
addedby Departmenbf Financeif required On successfure-

login by controlling office, the office will be ableto view the
list of budgetheadsastaggedby departmenadminandupdate
the total funds unit wise as available againsta particular
BudgetHeadaspersanctionedudget

Kuber ™ Fund Management System 7 -H"'I
-
[ Kuber ™ Fund Management System ]
‘e
) @
hiog

| 92dzi Cdzy R al yvI3SYSyi azR:

Oncethe total budgetagainsta headis updatedjts furtherre-
allocationof fundsamongthe DDOs of Stateof Jharkhandtan
be done treasury wise by the controlling office. While
distributing the funds amongthe DDOs a unique allotment
accessno getsgeneratedA letter displayingthe list of funds
distributed amongthe DDOs Treasurywise with allotment
accessno canbe generatedn threecopies One copy canbe
keptasa office copyandremainingbe sentto TreasuryOfficer
andconcernedDO for reference
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(b) Business Logic:
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Once the concernedcontrolling office under a department
receivesthe letter from Departmentfor using the allocated
funds as per Budget in the current Financial Year, the
departmenhasto log on to the interfaceusingthe Userld and
passwordorovidedto them,wherethe saiduserwill beforced
to updatethe Departmentietails
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(b) Business Logic Continued.. :

The Assistantwill be able to view the list of authenticated
budget Heads against which the budget amountis to be
updated as per passedbudget for distribution among the
Drawing and Disbursing officers Treasurywise through the
State After eachentry an allotment accessnumber will be
generatedor eachfund enteredagainsta DDO which will be
used at Treasury level for fetching the entered fund.
Departmentwill generatea hard copy of list of distributed
fundsDDO Wise Treasurywise Theselettershasto be sentto
Treasuryelectronicallyaswell asby otherarrangements

Kuber ™ Fund Management System 10 @I
-



1.0

- [ Kuber ™ Fund Management System ]

WTETE WOEn

~

|l 02dzii_ Cdzy R al vI3SYSyi az2R

Onreceiptof allotmentletterby DDO, the DDO will approach
Treasuryfor usingthe releasedallotmentby departmentThe

Treasuryassistantwill fetch the releasedallotmentusing the

allotment accessnumber for its further authenticationby

Treasury Officer. Once the TreasuryOfficer verifies it, the

allotmentis finally readyfor usage Evenit canbefurthersub

allotted at Treasury Level but a fresh allotment without

allotment accessnumber cannotbe addedat TreasuryLevel.

The distribution of allotmentsamongthe DDOs will be done
in sucha mannerthat the sum total of thesefunds will not
exceedheenteredotal budget
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Departmental Secretaryreleases Controlling Officer of Budget releasesthe
Sanction/allotment to Budget allotment to field DDOs and Treasury
ControllingOfficerof Department Officer

allotment through a letter (by Post or by Fax
from their Controlling officer)

( Treasury receives the copy of
pDOpresentsthe allotment Iet_ter Sanction/Allotment Letter sent by
in Treasury for processingof Bill. the Controlling Officer of Budget

.

| !

{DDO receives the intimation of release of]

Treasury rejects the request as it i Treasury Assistant enters the allotment,
waits for its copy to be received in : TO verifies the details basedon Treasury
Treasury copy before processingof Bill.
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PMU creates and Manage@

TER
separate Super user Id for
Sanctioning authority of each
DemandNo (01to 60) )
T
(Super user of Demand No can | Major Head wise &
optionally create Major Head wise |- Plan wise Supper
| & Planwise SuppetUserld ) Userld
v v

(Super user(Sanctioning Authority) adds the details of the Controlling Office and
createsuser |d of Controlling officer asdesired and tagsthe list of Budgetheadsas
requested and issues sanction/Allotment letter against Budgetary provision to

\_Controlling Officer.

The Controlling Officer allots the Fund to the Field DDOsagainstthe released
Amount from sanctioning authority unit wise basedon allotment release No.
CO GeneratesAllotment Letter with Allotment accessCodesto be used by
Treasury Officerfor fetching the allotment details of DDQ

E'DDO can also Suballot theE Tr(_aasury fetches “the™fund
using Allotment access

i received funds to their dependent : o .
H number, verifies releasesit for

i DD i ; :
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Home Page for Log in (All Roles)
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Home Page for Log in (RoleSanctioning Authority)
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Menu of Sanctioning Authority

What to do System Management Reports & Tools
Download

U [IssueSanction U _Create Plan Type / Major U View Budget Entry U Design

Letter to AG Code Wise Sanctioning Allotment
Office Authority U Download Excel Letter
Utility For Allotment
U IssueAllotment {j Create Controlling Office U Design
Order to (Attached U Download Richa Sanction Letter
Controlling Offices/Autonomous Font (Hindi Font)
Office Societies / Directorate /
Sections & Tag Sub Codes) U Download Kruti Dev
(Hindi Font)
U Create User for Controlling
Office (Attached Offices/
Autonomous Societies/
Directorate/Section)
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Creation of AG Sanction Order Plan Wise
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Manage Allotment

Choose Plan T
o Order CSPS Type

(o)

Manage Allotment
Order CPS Type

Manage Allotment
Order State Plan Type
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After Fill All details
click for Proceed for
Sanction order
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Issuing Allotment Order to Controlling Office
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Click here for
Create
Allotment Order

View Previous
Allotment
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Create Allotment Letter
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Click Manage
Allotment Order Non
Plan Type

Order CSPS Type

Manage Allotment
Order CPS Type

Manage Allotment ]

Manage Allotment
Order State Plan Type
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Non Plan Type Manage Allotment Order
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Proceed Unit wise
Allotment
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After Feeling All records Click on Proceed Button
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After Click Proceed For Allotment
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After Click Ok button a Allotment Number will Shown
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StatePlan type Manage Allotment Order
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CSPSPIan type Manage Allotment Order
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CPSPIlan type Manage Allotment Order
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Go to Slide Menu and Again Choose Issue Allotment Order to Controlling Office
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View Previous Allotments
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Click on View
Previous Allotment
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Here we can view total Allotment Order
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Here we can Edit,Delete,Print,
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3 We can view Allotment Design Letter & Print Design

s y 3 Order through major
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After click ok button Specified Allotment No will be Deleted
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When We Click on First Print Button
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Now we can View a particular Allotment Order Through a particular Major Code
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plan/Major Code
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Create Plan Type/Major Code Wise Sanction Authority
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Plan & Major Code Wise Sanction Authority
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Create Controlling Office(Attér(':Wea‘bfﬁces/Autonomous/Societies/Directorate

From Sliding Menu
click on System
Management then
Create Controlling
Office

& Section & Tag Sub Codgs
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Controlling Office & Sub Codes Tagging
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Add Controlling
Office & Sub Code
tagging
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Controlling Office & Sub Code Tagging

TARE A=rE oy

o bn Tuw ol b Gt Ty
Coonrt These are System N sl i
Generated Code
Click on
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Create User for Controlling Office (Attached Offices/ Autonomous Societies/
Directorate Sections)

From Sliding Menu
click on System
Management then
Create User For
Controlling Offi
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